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 ORAL PRESENTATION GUIDELINES 

 Each presenter will be allotted 15 minutes for the presentation, followed 

by 3 minutes for Q&A and transition to the next speaker. 

 Presentation files will be run through the designated computer system 

available in each session room. 

 Presenters must ensure that their presentation files are uploaded to the 

system before the session begins, with assistance from the session chair 

or designated coordinator. 

 Only .pptx and .pdf file formats are supported. Presentations may be 

prepared in either 16:9 or 4:3 aspect ratios. 

 If your presentation includes multimedia files (e.g., videos or audio 

clips), please carry them as separate files in addition to embedding 

them in the slide deck. This helps avoid playback issues during the 

session. 

 When using PowerPoint presentations, avoid custom or non-standard 

fonts. Use system default fonts to ensure consistent formatting across 

devices. 

 The first slide of your presentation should clearly mention your name 

and institutional affiliation. 


